
What happens if the school is concerned about my child’s attendance? 
Your child’s attendance will be monitored weekly as soon as their attendance drops below 97%.

 

The 10 week attendance support plan consists of an initial meeting between parents, class teacher and a member of the leadership team to draw up 
an action plan with clear targets. There will then be a follow up meeting after 5 weeks to review the impact of the plan and make any adjustments 
needed, and another meeting at 10 weeks to review the process.  

• Your child's class 
teacher will speak to 
you to see if they can 
offer support.

Attendance drops 
below 97%

• Standard letter sent 
to parent/ carer 
offering support.

Attendance drops 
to 90% or below • More targeted letter 

sent to parent/carer 
identifying cause for 
concern and stating 
expectation.

Attendance does 
not improve

• 10 week Attendance 
Support Plan 
process will be 
triggered - see below 
for details.

Still no 
improvement

• Referral to LA to 
consider a penalty 
notice.

Still no 
improvement


